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Sr.No Question Option A Option B Option C Option D Provisional Ans.
1 Email  CC means Copy case Cut copy Courtesy Cureent copy C
Courtesy Copy a1+ Copy
2 | Email & CC =™ Compose gl UE) B
copy|
3 | E-mail  BCC 7= Blind G T A
Courtesy copy|
4 | Email ¥ CC =¥ Carbon T T A
copy
5 Gmail ¥ Inbox # sTa=ht deleted mail read mail new mail sent mail C
w7 fAremar g ?
6 MS Excel 2019 ¥ find & comment formula font data validation C
select & =i+ AT 74T T2l
grar ?
7 MS Excel 2019 # &= &1 todaysdate() systemdate() today() todate() C
function , system date g
text format ¥ =1 F forw
TEAHTT FEA§ 7
8 | MS Excel 2019 % GE T A
"doughnut chart" Ig J1Z
=T chart s¥T Fd 3 |
9 | MS Excel 2019 % "Radar G T A
chart" gr T Js17=T chart
e,
10 MS Excel 2019 ¥ active A cell having A cell with A cell with A cell which is C
cell #1948 cell % T Fga & light border no border broad black hidden
? border
11 MS-Word & g9 ctrl+.... left right center IULIE Rl B
shortcut key :... alignment
a forT T &+ 2
12| Ms-Word document & 2 4 3 5 B
no. of type %
margins Ed 2T |
13 MS-Word#® cut option Home Reference Revies Edit A
___Tab¥ 3uersy
14 | Ms-Word # 95z o1t =24 Grammatical A highlighted spelling An underkined C
Underline & g9t &t Mistake word mistake word
FEd & |
15 PowerPoint Logo ¥ 3&% aEr T A
T A EraT & 39 File TET
FET ST &




Sr.No Question Option A Option B Option C Option D Provisional Ans.

16 PowerPoint & zoom Status Title Menu File A
slider bar T EMATE
|

17 presentation FT zoom e TAT B
Print Slider #T 7iag & set
FTTAFT G |

18 | table design = ¥ forg Row Column Cells Table D

tools & design

tab =T click FY|

19 | Transition effects T e T A
speed Fa TFA g

PV — = view ® Slide Slide Sorter Normal Notes Pages B
TTHT 74 slides thumbnail
TH T H @ e
TAT ITHT sequence T
FIA THA G |

21 =9 cable ¥ data, Fiber-Optic Coaxial Twisted Pair Shield Twisted A
light pulses 1T transfer Pair
ERIS I

22 | ALU s Arithmetic Arithmetic Addition Logic ITE TG B

and Legal and Logical Unit
Unit Unit

23 | Analog computers #rfar gl TAT B
ST 3T TET TR 3 3

24 | Analog computers 7 gy AT A
approximate T T 2]

25 | =% = g7 E-Mail 1 reply g T A

T <7 Tt R




